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make changes to material prepared by other writers or plant personnel. Specialized in 
writing material regarding work methods and procedures related to computer technology.     

Education: A Bachelor’s degree in English or Journalism. 

Experience: Shall have, as a minimum five (5) years of related experience.  

 

Lead Project Administrator 
 
Description: Assists in the preparation of management plans and reports. Coordinates 
schedules to facilitate completion of proposals, contract deliverables, task order review, 
briefings/presentations, and IPR preparation. Performs analysis, development, and 
review of program administrative operating procedures. Expected to perform with 
minimal direction and oversight. 

Education: Bachelor's degree in related field (e.g.  Electrical Engineering, Computer 
Information Systems, etc.) or equivalent experience. 

Experience: Three (3) years of experience in administrative/office support, strong 
organizational skills a must, excellent written and oral communication skills. 

 

Junior Project Administrator 
 
Description: Assists Project Lead with administrative activities related to the preparation 
of management plans and reports, daily operations and other clerical duties. Operates 
under the direction of Project Lead or other supervision. 

Education: High School diploma 

Experience: Shall have, as a minimum two (2) years of related experience. 

 

c. Pricing 

 
On-Site 
 

SIN Labor Category 
GSA Net 

Price 

132-51 Information Services Consultant  $        104.49 

132-51 Information Services Consultant Technical Lead  $        108.95 
132-51 Program Manager  $        111.70 

132-51 Technical Writer  $          76.16 
132-51 Senior INFOSEC/IA Analyst $          98.73 
132-51 INFOSEC/IA Analyst $          77.55 
132-51 Senior Information Engineer $          90.31 
132-51 Lead Information Engineer $          77.92 
132-51 Junior Information Engineer $          64.53 
132-51 Senior Computer Scientist $          85.56 
132-51 Computer Scientist $          68.93 
132-51 Senior Network Engineer $          81.38 
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SIN Labor Category 
GSA Net 

Price 
132-51 Network Engineer $          65.22 
132-51 Network Administrator $          56.83 
132-51 Senior Systems Engineer $          78.50 
132-51 Systems Engineer $          61.55 
132-51 Senior Training Specialist $          70.91 
132-51 Training Specialist $          59.08 
132-51 Computer Security Systems Specialist $          73.14 
132-51 ADP Security Specialist $          64.16 
132-51 Senior Computer Technician $          63.17 
132-51 Internet/Intranet Specialist $          62.59 
132-51 Senior Technical Writer/Editor $          59.07 
132-51 Lead Project Administrator $          44.95 
132-51 Junior Project Administrator $          38.36 

 
 


